
DATA ANALYSIS AND REPORTING TECHNIQUES USING EXCEL
“Turn Raw Data into Actionable Insights with Advanced Excel Tools and Reporting Techniques.”

Schedule

Venue (InHouse) Fees

At Your Organization Premises Ask For The Quotation

►  Available delivery methods: In-House Training

Introduction

In today’s data-driven business environment, the ability to analyze, interpret, and present data efficiently is essential. This course
equips participants with practical Excel skills to analyze complex datasets, generate insightful reports, and support data-driven
decision-making.

Participants will explore advanced Excel functionalities, including pivot tables, Power Query, Power Pivot, and advanced charting
techniques. The training combines hands-on exercises with real-world case studies, ensuring participants can transform raw data into
meaningful business insights.

Objectives

By the end of this course, participants will be able to:

Import, clean, and organize large datasets efficiently.
Apply advanced data analysis tools in Excel, including PivotTables, Power Query, and Power Pivot.
Use formulas, functions, and macros for automated data processing.
Create dynamic and visually compelling reports and dashboards.
Analyze trends, patterns, and anomalies in business data.
Present insights clearly to support management and strategic decisions.
Integrate Excel analysis with other business intelligence tools.
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Why Attend

Data is one of the most valuable assets in any organization, but unstructured or poorly analyzed data limits its potential. This course
enables professionals to maximize the power of Excel for data analysis and reporting, improving efficiency, accuracy, and decision-
making capabilities.

Target Audience

This course is suitable for:

Business Analysts and Data Analysts
Finance and Accounting Professionals
Managers and Decision-Makers
Reporting Officers and MIS Specialists
Professionals involved in data processing, visualization, and reporting

Individual Benefits

Gain mastery in Excel for advanced data analysis.
Improve efficiency and accuracy in data reporting tasks.
Develop analytical and problem-solving skills.
Enhance your professional value and career growth prospects.
Build confidence in presenting data insights to management.

Organizational Benefits

Improve the quality and reliability of business reports.
Streamline data analysis and reporting processes.
Support data-driven decision-making and strategy formulation.
Reduce errors and increase productivity in data handling.
Build in-house expertise in advanced Excel and data analysis.

Instructional Methodology

Instructor-led hands-on sessions
Practical exercises and real-world case studies
Step-by-step tutorials on advanced Excel functions and tools
Group exercises on data analysis and reporting challenges
Continuous feedback and Q&A sessions for applied learning
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Course Outline

Module 1: Introduction to Advanced Excel Tools for Data Analysis

Module 2: Data Cleaning and Preparation Techniques

Module 3: Using PivotTables and PivotCharts for Analysis

Module 4: Advanced Functions and Formulas for Data Processing

Module 5: Power Query for Automated Data Transformation

Module 6: Power Pivot and Data Modeling Techniques

Module 7: Creating Dynamic Dashboards and Reports

Module 8: Visualizing Data – Charts, Graphs, and Conditional Formatting

Module 9: Automating Tasks Using Macros and VBA Basics

Module 10: Capstone Project – End-to-End Data Analysis and Reporting in Excel

Certification

Upon successful completion, participants will receive a Certificate in Data Analysis and Reporting Techniques Using Excel,
demonstrating their proficiency in analyzing data, generating reports, and creating dashboards to support business decision-making.

Why Choose MAWA Events

Global Expertise: More than 17 years of experience in professional training and consulting.
Industry-Leading Faculty: Courses delivered by seasoned professionals with hands-on experience.
Practical Insights: Learn to turn theory into actionable strategies for real-world business impact.
Client-Focused Solutions: Customized programs designed to achieve your organisation’s unique goals.

In-House / Customized Training

Interested in running this course for your team?
Please contact us:

TEL:

+601116373203

EMAIL:

info@mawaevents.net

© Material published by MAWA Events shown here is copyrighted. All rights reserved. Any unauthorized copying, distribution, use, dissemination, downloading, storing (in any medium),

transmission, reproduction or reliance in whole or any part of this course outline is prohibited and will constitute an infringement of copyright.
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