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BASIC MECHANICS AND ACCOUNTING FOR VAT

“Understand, Apply, and Manage VAT Systems with Accuracy and Compliance.”

Venue (InHouse) Fees

At Your Organization Premises Ask For The Quotation

Available delivery methods: In-House Training

Introduction

Value Added Tax (VAT) is one of the most significant sources of revenue for governments and a critical compliance area for
businesses. However, managing VAT effectively requires a thorough understanding of its mechanics, accounting treatment, and

documentation requirements.

The Basic Mechanics and Accounting for VAT Training provides participants with a clear understanding of how VAT works — from
registration and invoicing to filing and reporting. The course covers the fundamental principles of VAT, its application to transactions,
and the accounting processes involved in maintaining VAT compliance. Through practical exercises, attendees will learn how to record,

report, and reconcile VAT accurately within their organization’s accounting system.

Objectives

By the end of this course, participants will be able to:

o Understand the concept, purpose, and structure of VAT systems.

o |dentify VAT-eligible supplies, input tax, and output tax.

Apply correct VAT treatment to purchases, sales, imports, and exports.
e Record and account for VAT transactions in financial statements.

e Prepare and reconcile VAT returns accurately.

o Comply with VAT registration, documentation, and filing requirements.

e Understand the implications of VAT audits and non-compliance.
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Why Attend

VAT affects every business transaction, and errors in handling it can lead to financial losses and penalties. This course provides the

foundational knowledge and accounting skills required to manage VAT efficiently and stay compliant with regulatory standards.

Whether you are new to VAT accounting or want to refresh your understanding, this training offers a step-by-step approach to

mastering VAT mechanics and its application in day-to-day accounting.

Target Audience

This course is ideal for:
e Accountants and Bookkeepers
e Finance Officers and Assistants
e Tax and Compliance Professionals
e Small Business Owners and Entrepreneurs
e Procurement and Sales Administrators

e Anyone responsible for preparing VAT returns and managing invoices

Individual Benefits

e Gain confidence in understanding and applying VAT rules.
e Learn to record and report VAT accurately in accounting systems.
e Improve efficiency in VAT reconciliation and filing.

e Avoid costly penalties through correct VAT compliance.

Strengthen your professional tax and accounting expertise.

Organizational Benefits

e Ensure VAT compliance and reduce risk of regulatory penalties.
e Improve the accuracy of financial reporting and reconciliation.
e Enhance staff capability in handling tax-related documentation.
e Strengthen internal tax controls and audit readiness.

e Foster a culture of accuracy, transparency, and compliance.

Instructional Methodology

This training follows a practical, interactive learning approach, including:
e Instructor-led presentations with real-life VAT examples

o Practical exercises on VAT calculation and reconciliation

Case studies of common VAT accounting errors
e Group discussions and knowledge-sharing sessions
e Hands-on training with sample invoices and VAT returns

e Continuous feedback and Q&A sessions
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Course Outline

Module 1: Introduction to VAT - Concepts, Principles, and Objectives
Module 2: VAT Registration, Documentation, and Compliance Requirements
Module 3: Understanding Input VAT and Output VAT

Module 4: VAT Accounting Entries and Recordkeeping

Module 5: VAT on Imports, Exports, and Cross-Border Transactions

Module 6: VAT Adjustments, Refunds, and Reverse Charges

Module 7: VAT Return Preparation and Filing Process

Module 8: VAT Reconciliation and Audit Trail Maintenance

Module 9: Common VAT Accounting Mistakes and How to Avoid Them

Module 10: Practical Workshop - VAT Recording, Posting, and Reporting

Certification

Upon successful completion, participants will receive a Certificate in Basic Mechanics and Accounting for VAT, demonstrating their

competence in VAT principles, compliance, and accounting procedures essential for professional financial management.

Why Choose MAWA Events

* Global Expertise: More than 17 years of experience in professional training and consulting.
¢ Industry-Leading Faculty: Courses delivered by seasoned professionals with hands-on experience.
o Practical Insights: Learn to turn theory into actionable strategies for real-world business impact.

o Client-Focused Solutions: Customized programs designed to achieve your organisation’s unique goals.

In-House / Customized Training TEL: EMAIL:

Interested in running this course for your team?

Please contact us: +601116373203 info@mawaevents.net
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transmission, reproduction or reliance in whole or any part of this course outline is prohibited and will constitute an infringement of copyright.
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