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TECHNICAL REPORT WRITING SKILLS FOR POWER & UTILITIES
PROFESSIONAL

“Clear, Accurate, and Impactful Technical Communication for Engineers and Specialists”

Date Venue Fees (Face-to-Face)
02 - 04 Jun 2026 Manama, Bahrain USD 2495 per delegate
27 - 29 Oct 2026 Dubai, UAE USD 2495 per delegate

Available delivery methods: Face-to-Face & Online Training

Introduction

Technical professionals in the power and utilities sectors are routinely required to document complex findings, equipment
performance, system faults, test results, and engineering recommendations. However, the clarity and structure of such reports often

determine how effectively they influence decisions, ensure safety, and drive improvements.

This course is specifically designed for engineers, maintenance professionals, and technical specialists in the power and utilities
domain. It provides hands-on training in organizing and presenting technical information clearly, concisely, and persuasively—ensuring

your reports are understood and acted upon by both technical and non-technical stakeholders.

Objectives

By the end of this course, participants will be able to:
e Structure and write clear, objective, and reader-friendly technical reports
e Tailor content to meet the needs of engineering managers, regulators, and clients
e Translate data and technical findings into actionable language
o Apply industry-standard formats for incident, inspection, and performance reports

o Edit and proofread for clarity, coherence, and technical accuracy
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Why Attend

e Learn practical techniques for organizing technical content

e Strengthen your ability to convey complex ideas with clarity

e Avoid common writing mistakes that reduce the effectiveness of reports
¢ Gain tools for drafting, reviewing, and finalizing high-stakes documents

o Build professional credibility through improved communication skills

Target Audience

This program is designed for:

e Engineers, technicians, and operators in the power & utilities sector

Maintenance and reliability professionals
e Supervisors writing test, inspection, and equipment reports
e Health, safety, and environmental (HSE) officers

e Anyone responsible for producing technical documentation or field reports

Individual Benefits

Key competencies that will be developed include:
e Technical documentation structure and formatting
e Clarity in writing analytical and factual content
o Use of graphics, tables, and appendices to enhance message delivery
e Technical editing and revision techniques

e Professional tone and communication across functions

Organizational Benefits

Upon completing the training course, participants will demonstrate:
e Improved quality and readability of internal and external reports
e Higher compliance with technical documentation standards
o Fewer misunderstandings between departments and stakeholders

o Better decision-making supported by clear evidence and analysis

Reduced rework and faster approval of engineering recommendations

Instructional Methodology

The course follows a blended learning approach combining theory with practice:
e Strategy Briefings - Core principles of technical writing and structure
o Case Studies - Examples of poor vs. effective reports from the power sector
e Workshops - Hands-on drafting and peer editing exercises
e Peer Exchange - Sharing writing challenges and improvements

e Tools - Report templates, checklists, and proofreading guides
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Course Outline

Detailed 3-Day Course Outline
Training Hours: 7:30 AM - 3:30 PM Daily Format: 3-4 Learning Modules | Coffee breaks: 09:30 & 11:15 | Lunch Buffet: 01:00 -
02:00
Day 1: Foundations of Technical Writing in Power & Utilities
e Module 1: Purpose and Audience in Technical Reports (07:30 - 09:30) * Understanding report objectives in engineering
environments ¢ Identifying reader needs and adapting tone/style accordingly
e Module 2: Report Planning and Information Structuring (09:45 - 11:15) « Using outlines, templates, and flowcharts ¢ Selecting
appropriate headings, subheadings, and logical flow
e Module 3: Common Report Types in Power & Utilities (11:30 - 01:00) * Failure analysis reports, inspection reports, technical memos
» Standard formats for incident investigations and equipment assessments
e Module 4: Workshop - Drafting a Report Introduction and Scope (02:00 - 03:30) ¢ Creating a clear context, purpose, and structure ¢
Group review and feedback
Day 2: Developing Content and Ensuring Clarity
e Module 1: Writing with Precision and Objectivity (07:30 - 09:30) ¢ Active vs. passive voice in technical writing ¢ Using data, facts,
and neutral language
e Module 2: Interpreting and Explaining Technical Data (09:45 - 11:15) ¢ Integrating charts, tables, and performance data
Describing results, patterns, and technical implications
¢ Module 3: Visual Aids and Appendices (11:30 - 01:00) * Best practices for figures, graphs, and annotations « When and how to use
appendices for supporting material
e Module 4: Workshop - Data-Driven Report Sections (02:00 - 03:30) ¢ Drafting results and discussion sections from a dataset ¢ Peer
critique and editing for improvement
Day 3: Finalizing Reports and Practical Application
e Module 1: Editing and Reviewing Technical Reports (07:30 - 09:30) * Technical proofreading checklist * Improving coherence,
consistency, and technical accuracy
e Module 2: Managing Length, Formatting, and Submission (09:45 - 11:15) ¢ Concise writing techniques for busy readers «
Formatting for electronic vs. printed distribution
e Module 3: Final Writing Assignment and Group Feedback (11:30 - 01:00) ¢ Participants draft a complete short report * Review with
instructor and peer groups

e Module 4: Wrap-Up and Certificate Distribution (02:00 - 03:30) ¢ Discussion of real-world implementation « Takeaway tools and

writing improvement plan

Certification

Participants will receive a Certificate of Completion in Technical Report Writing for Power & Utilities, confirming their
ability to produce high-quality, technically accurate, and reader-oriented reports for operational, engineering, and

compliance purposes.

Why Choose MAWA Events

« Global Expertise: More than 17 years of experience in professional training and consulting.
¢ Industry-Leading Faculty: Courses delivered by seasoned professionals with hands-on experience.
o Practical Insights: Learn to turn theory into actionable strategies for real-world business impact.

o Client-Focused Solutions: Customized programs designed to achieve your organisation’s unique goals.
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In-House / Customized Training TEL: EMAIL:

Interested in running this course for your team?

Please contact us: +601116373203 info@mawaevents.net

© Material published by MAWA Events shown here is copyrighted. All rights reserved. Any unauthorized copying, distribution, use, dissemination, downloading, storing (in any medium),

transmission, reproduction or reliance in whole or any part of this course outline is prohibited and will constitute an infringement of copyright.
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